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Exhibition Contract
EXHIBITION DETAILS (PLEASE COMPLETE ALL FEILDS)
Exhibitor’s Name:
Name on bank account:
Address:

Telephone No:

Email:

Exhibition Title:

Exhibition Dates:
Please complete if you wish to be paid by BACS;

Bank Name:

Company Name:

Name of Account:

Sort Code:

Bank Account Number:

ARTLINK GALLERY POLICY

Artlink’s aim is to increase awareness of and access to a range of artforms and creative/cultural opportunities.  We endeavour to promote artists, both locally and nationally, together with community groups from the region and provide support in the arts where needed.
ARTLINK GALLERY TERMS AND CONDITIONS
1. Installation

i. The exhibition will be installed for approximately a one to two month period
ii. The exhibition will be open to the public from Monday to Saturday 10am – 4pm between the dates of 4th February and 25th February.
iii. Artlink will be responsible for the installation and removal of the work in accordance with the exhibition dates, apart from occasions where it is necessary for the exhibitor to install their own work.  This will be arranged in advance between Artlink and the exhibitor.
iv. All works installed in the Gallery must be listed on the Inventory and Conditions form.
2. Preview

i. An exhibition preview will be held at the Gallery on Friday 3rd February between 6pm and 8pm
ii. Refreshments will be provided by Artlink, any costs relating to this will be met by Artlink.
3. Delivery and Collection of Work
i. It is the exhibitor’s responsibility to transport the agreed work to and from the Gallery unless agreed otherwise with the curator.
ii. The exhibitor agrees to deliver the work to the Gallery between 25th and 27th January.
iii. The Gallery agrees to have unsold work ready for collection by the exhibitor by 3rd March (the exact times and dates of delivery and collection will be arranged beforehand with Artlink)
iv. The exhibitor agrees to arrange collection within 5 working days of the above collection date.
4. Publicity and Promotion
i. Artlink will undertake the production and distribution of any publicity material for the exhibition, including preview invites, posters and press releases.
ii. If the exhibitor wants to supply an invitation list of guests for the preview evening this should be done by 16th January 2017.
5. Copyright and Reproduction Rights

i. The exhibitor retains copyright of the Work (if the exhibitor is the copyright owner)

ii. Artlink may use photographs of the Work which are taken or supplied for the following purposes only:

· Reproduction: use in publicity material for the exhibition (ie poster, preview invites, press release, website)

· Archive: providing a record of the exhibition history of the Gallery, consisting of a non-lending and non-income generating reference and research source

· Critical Review of the exhibition

iii. If the exhibitor is not the owner of the copyright in respect of any Works, they have obtained all necessary permissions.
iv. Artlink will credit all photographs published with the exhibitor’s name.
6. Sale of Work

i. The Gallery will be entitled to charge the exhibitor a sales commission of 25%.  This money will be invested in continuing the exhibitions programme and maintaining the Gallery.
ii. For any work sold in the Gallery, payment will be made to the exhibitor after the show has finished.
7. Insurance of Work
i. The work will remain the property and responsibility of the exhibitor.
ii. Artlink will not accept liability for any loss of or damage to the work during transit, however all work will be insured by Artlink whilst exhibited in the Gallery.
8. Residency & Commission

i. Artlink will commission the production of four new works. 
ii. The artist will take up residency at Artlink for a total number of six days, during the dates of Monday 13th February and Saturday 18th February.  
iii. The artist will be responsible for booking and arranging travel and accommodation, and invoice Artlink for this in accordance with the agreed budget. 

iv. The artist will source materials within the agreed budget and invoice Artlink unless specified otherwise. 

v. Artlink will select one piece from the commissioned work to retain for its collection. 

vi. Artist fees and expenses will be paid within four weeks upon receipt of invoice including copies of all costs. 
Contact

The principal contact for this exhibition is Kate West, Gallery Manager gallery@artlink.uk.net
Declaration

I have read and understood the details above and agree to comply with Artlink’s Gallery Policy and the Gallery Terms and Conditions

Signed.....................................................................

Date.................................................

Exhibitor:

Signed.....................................................................

Date.................................................

Gallery Development Worker, on behalf of the Artlink Gallery

Please Note: exhibitors must complete the Inventory and Conditions form which will be copied, one to be retained by the exhibitor and the other for Artlink’s records.  Any works not listed cannot be exhibited in the Gallery.  Please return one signed and dated copy of the contract together with the Gallery Copy of the Inventory and Conditions form to the address below 
Gallery Development Worker, ARTLINK, Centre for Community Arts, 87 Princes Avenue, Hull, HU5 3QP
