DRAFT NOTES of Actions from Project Team Meeting 14th June

Anna
Create and send brief re letters to Philip
Create and send brief to John Bernosconi about tie tree
Make list of items to be pulled from HHC
Make first 110 bookends
Include Do NOT touch etc.
Do copy for Presser about additional events
Do updated copy for Presser about exhbition launch/opening

All
Amendments to timeline END OF TODAY
Check numbers of letters (text accuracy)
Invite people to write letters
Suggest for thanks and acknowledgements

Laura
Send cleaned up doodle to Craig
Logos for handout and acknowledgement panel
Talk to Ellie re online content (Youtube?)
Ask for public accessible PC for online linked content etc
Arrange pick up of trunk
Collect 40 journals from James Booth 

Simon
Pass on toilet cleaning
Find photo of 1968 protest in the library
Find photo of Andrew Motion
Photo of Larkin choosing wallpaper
Diary covers that empty from 
Find staff handbook covers
Start gathering history centre items for moving
Find brainscan X Ray

Cian 
Find research info from six months ago for Anna
Liaise with marketing about programme of events
Speak to Marianne about ticketing for Sky Arts screening

Graham
Quote about books in hallway
Find quote about absence poem
Find a quote about colour coded bookends in the university library
Send Larkin Birthday events 
Check status of contract with Eddie

Philip
Photo of empty bookcase at house
Look for card from speak your weight machine
Lipstick mark
Quotes about Barbara Pym (and other authors) for bookends 
Dinner with Agatha note to mum
Find inventory from Leicester house – prob A4 typed lists – 3 or 4 pages.
Find a quote about colour coded bookends in the university library
Resend Ruth’s letters (DONE)

Craig/Anna
Tell Craig re Telegraph Cartoon
Check Doodle of library in box on Case D in library section
Tell CRAIG to keep a case for the empty diaries
Add X Ray to exploded man list of items
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