	Risk Assessment: Events  Community Arts Jam 2017: Shelley Avenue


	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	What further action is necessary?
	Action by whom?


	Action by when?
	Done

	Environmental hazards
· Broken glass and other items of litter
· Animal feces, 

· needles,
· Insects 
· Motor vehicles.

· Kerbs

· Uneven ground

· hard surfaces 


	Who: , Staff, volunteers , children, Young people, Families participants, Artists, members of the public.
How: tripping and falling leading to cuts, and grazes,  bumps, bruises

Cross contamination leading to infection and  disease 

Bites and stings causing allergic reactions or  anaphylactic shock,  
Slips, trips and falls resulting in broken bones, cuts, grazes, bruises   , 

	1.  Staff will check the full site both inside and out, and the sports field prior to the Community Arts Jam 2017 commencing.
2. Staff will  use PPE to clear away, animal feces glass and will dispose of in the nearest littler bin and sanitize hands immediately  

3. Disused needles will be disposed of following the process for doing this which can be found in our Health and Safety Handbook..
4. A First Aid tent will be set up for the full event and will be staffed with first aiders in the event of an issue or injury.

5. Where staff of Child Dynamix are accompanying Children and young people to the event they will be aware of any allergies or issues those Children have and will be in possession of the equipment needed in the event of bites and stings causing anaphylactic shock.  

6. Staff and workers will have had a walk around the site as it is set up and have a Health and Safety briefing with the lead worker for the Arts Jam prior to anyone attending.  

7. 
	
	
	
	

	Children & Young people and members of the public
· Bringing Alcohol onto the site.

· Fighting and violent behavior 
· Throwing items

· Boisterous behavior
· Verbal Abuse

· Separation and lost children


	Who:Staff, volunteers , children, Young people, Families participants,Artists, members of the public.

How: 
Punches and kicks leading to bumps, bruises, cuts grazes, facial injuries broken bones, sprains, strains.
Being hit by a thrown  item leading to cuts, bruises, concussion, bumps.

Slips, trips and falls resulting in broken bones, strains, sprains, cuts, bruises, grazes and bumps

Feeling of fear and intimidation, abduction
	1. We will have staff and volunteers on the gate monitoring people coming into the site and will check as far as reasonably practicable that alcohol is not being brought onto the site.

2. Anyone found with alcohol inside the event will be asked to hand it over. If they become agitated or challenging they will be asked to leave the event.

3. Children and Young people are encouraged to engage in activities positively 

4. Staff will work with Children and young people to resolve their issues and will challenge behaviour that has the potential to cause harm to others. Restorative practice will be used to resolve conflict
5. In the event of an adults behaviour impacting on the Community Arts Jam and the staff feel that there is the potential to cause harm that person or persons will be asked to leave. Police will be called as a last resort. 
6. A lost children tent will be set up and will be clearly marked. A radio process will be in place with volunteers across the Arts Jam and children who are brought to or who turn up at this site will be supported by the staff team, until they are reunited with their parents.. 
7. In the event of a child reporting they are lost. Staff will endeavor to contact the parents, if parents cannot be contacted inform the police as soon as possible. The child will remain with the staff until either the parent or the police arrives.

8. Staff will not hesitate to call for assistance and will call the emergency services as soon as possible if they are needed. 
9. 
	
	 
	
	

	
	
	
	
	
	
	

	Use of Electrical Equipment Outdoors

· Damage to equipment –Trailing Wires

· Electrocution

· Stolen equipment

 
	Who: C&YP, Staff, Visitors, Members of the Public

How: Electrocution or burns though damage, rain or excessive heat. 

Broken bones, cuts, bruises and grazes through tripping over trailing wires. 

Loss of equipment through theft. 


	1. All electrical equipment will be PAT tested before use. 
2. All external artists and delivery organizations will be asked to provide their own risk assessment, this must be received prior to the event in order to check it complies with the expectations of the event.

3. All electrical equipment will be set up under a gazebo to protect it from rain and direct sun light. 

4. Wires will be under a table, behind the equipment or taped down. 

5. Equipment will be supervised at all times to prevent theft. 

6. Equipment will set up to minimize the risk of anything getting knocked off a table for example a speaker. 

7. A member of staff will stay with the equipment at all times to prevent it been tampered with, inappropriately used or stolen. 
	
	
	
	

	 Wet spillages
· food

· paint

· drinks


	Who: C&YP, Staff, Visitors
How: slipping or tripping,  leading to burns, scalds, bumps bruises broken bones  choking
	1.  If necessary staff will clean up spillages immediately – some settings and spillages will not require clearing up
2. Wet floor signs will be used if the surface has become slippery 
3.  Children will be asked to sit in a designated space or area to eat and drink if appropriate and necessary
4. Paint will be used sparingly and then toped up to reduce the impact of spillages. Paint spillages will be cleaned up immediately by  a member of staff

	
	
	
	

	Personal belongings
· Bags

· Coats

· Hats

· Scarfs/gloves

· Lost belongings


	Who: C&YP, Staff, volunteers and artists in attendance.
How: trip over and sustain cuts, bumps, bruises, grazes, broken bones,. Theift 

	1. A secure space will be provided within the Shelley Avenue Sports Pavilion for the duration of the Community Arts Jam.


	
	
	
	

	Weather

· Sunburn
· Dehydration
· Wind causing flying debris

· Excessive heat

· 
	Who: Staff, volunteers , children, Young people, Families participants,Artists, members of the public.

How: slipping on wet or icy ground/floor, flying debris leading to cuts, bruises, grazes or broken bones.

Prolonged periods outdoors in hot weather leading to sun stroke, burns, and dehydration 
	2. 
	
	
	
	

	· 
	
	1. 
	
	
	
	


	Name and Signature of Assessor:

Date: 08.07.2016
	Name and Signature of Line-Manager: 
  Sarah Hatfield

Date:

	Distribution list: (where will this Risk Assessment be stored and shared?)
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