DDFIEER Joshua Sofaer Projects Fire Evacuation Plan- Hull 2017

	Emergency Evacuation Plan for:  
	The Gold Nose of Green Ginger part of Hull 2017 Land of Green Ginger

	Premises address and contact no:
	Unit 15, North Point Shopping Centre (NPSC), 5 Goodhart Road, Bransholme, Hull HU7 4EEL – Louise Smith (LS), Centre Manager) 07969 338255

	Plan date:
	11/06/16

	

	Sound of the alarm

	The sound of the alarm will be a continuously ringing bell, a continuous warning siren etc.

	

	Raising the alarm

	In the event of a fire beginning: If the fire is discovered by a staff member or a visitor notifies a staff member of a fire, the alarm will be raised by breaking the glass of the fire alarm which will activate the NPSC fire alarm alerting all to leave the building immediately. 

	

	Action staff should take on hearing the alarm

	The following actions will be taken upon the fire alarm being sounded/raised: 

· Joshua Sofaer (JS) will take charge and lead in the fire evacuation. In the event that Joshua is not present then Jade Wasling (JW) or Jessica Aylen (JA) will be in charge.
· Dial 999 and request attendance by the Fire Service.  Staff member gives their name, name of building, building address (as detailed above), contact number and details of fire 

· Staff (JS/JW/JA) will commence evacuation of the building – ensuring this is done in a calm and orderly manner.  

· Staff to sweep building to ensure all areas are clear (including upstairs workshop area) if safe to do so and ensure all doors are closed on the way out 

· If safe to do, electrical mains and gas supplies should be switched off by NSPC staff before leaving the building.

· (JS/JW/JA)  to ensure nobody re-enters the building until confirmed safe to do so by the Fire Service

· Meet at assembly point and check all staff members are accounted for

· (JS/JW/JA)  to liaise with Fire Service upon their arrival

	

	Escape routes

	The escape routes from the building are: (detail designated fire escape routes)

1. Front entrance 

2. Back entrance via certified fire door.

3. Second floor fire exit door located in workshop area (not accessible to the general public). This route will only be used by GNGG if the fire alarm has been raised and they are unable to exit via the ground floor.
Escape routes 1& 2 are for the general public and are accessible for wheelchair users and others with limited mobility or access issues.

	Fire assembly point

	The assembly point is: NSPC fire evacuation area in carpark at front of centre.

	

	Fighting fires – Extinguisher use

	A fire extinguisher will be located on the ground floor and will only be used where:

· Staff have received training and feel confident in their use

· Where it is deemed safe to do so i.e. there is a clear means of escape, fire is small

Personal safety always takes priority and, if in any doubt, GNGG staff should not attempt to extinguish a fire

	

	Location of key safety hazards or other fire related equipment

	The NPSC has responsibilty for the following, all of which are located within the NSPC:  

· Gas supply shut off

· Mains fuse box

· Mains water inlet

· Gas/oxygen cylinders

· Location of fire alarm panel

	

	Number of staff needed to carry out evacuation plan

	· To implement the evacuation plan, one trained GNGG staff are needed on duty at all times during weekdays (08:00 – 18:00) and weekends (08:00-17:00 Saturday, 10:00 – 16:00 Sunday)

	

	Equipment needed to effect the emergency plan

	Equipment that will be used to effect the emergency plan will include: Mobile phone.


	Responsibilities

	For ensuring plan is up to date
	JS

	For ensuring adequate staff are on duty to carry out the evacuation plan
	JS

	For training staff on the evacuation plan and in their roles and responsibilities
	JS


	



