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Artlink Risk Assessment
	Type of Event

Exhibition 

	Event Name
Anita Corbin and Lauren Wilson Exhibition 
	Date/Time of Event
06/07/2017-11/08/2017
	Page 
1

	Contact Name

Hannah Holden 

	Email

gallery@artlink.uk.net 
	Phone
01482 345 104
	Location(s) of event

Main Gallery and Spotlight Gallery 


Before proceeding with any of the activities listed below a full risk assessment must be carried out and approved by the appropriate staff member(s).
Hazard Checklist: Tick for ‘Yes’ and risk assess the hazards on the following page.

 X  RISK OF INJURY DUE TO FALL: Are you planning to work above ground level; on ladders, tables or chairs, raised set or by lifting persons etc? This includes during install as well as exhibition/event.
· FALLING OBJECTS: Are you planning to hang any objects from above? How is this constructed, can anything fall or collapse? Have you ensured safe fixing points?
X  SLIPPING OR TRIPPING: Does any or your work sit on the floor? Does any of the work or activity block access to walkways or entrances?
· SPILLAGE: Are you using any liquids or foodstuffs?  Are any liquids near electrical equipment or outlets? If liquid is spilled can it cause a risk of a slip?

· FIRE: Are you planning to use any open flame, e.g., candles, incense etc? Are any flammable materials going near light or heat sources?
X ELECTRICAL HAZARDS: Are you bringing in any electrical equipment? If so, has this item been PAT tested? If you are using electrical items could they cause a fire or burn hazard?

· UNSTABLE SURFACES: Are you planning to stand on, or display work on any object not specifically designed for that purpose? Are you using any objects that are not professionally built or of questionable integrity or using them in a manner that could cause them to be unstable? Are you displaying work that is not fastened or supported in a standard manner?
· IMPACT: Is there any stage fighting or complex rapid movement where injury due to impact could occur; this could be in the form of dance, clowning, physical theatre or drama? For exhibitions, could any impact damage space or work as well as persons?

· MATERIALS: Are you planning to use any materials which could cause potential harm to participants/audiences? This could be due to sharp edges, ingestion, splash back into eyes/mouth, burns or irritation/allergy. Are you aware of safe usage of these materials?
X  UNUSUAL USE OF OBJECTS OR EQUIPMENT: Are you planning to use any objects or performance space in an unusual manner, could this pose a risk?

· PYROTECHNICS: Are you planning to use any explosive devises (no matter how small)? 

· IMPAIRMENT: Are you using any other devices that means audiences/participants/yourself could be impaired; e.g. , blindfolded/handcuffed/loud music?  Are you aware of any personal impairment, e.g., personal disabilities, illnesses or medication?
· ANYTHING ELSE: This list is not exhaustive! Are you planning any other activity that may pose a significant risk of injury to person or damage to space or property? Do you require any further advice or permissions before undertaking any activity safely? If in any doubt consult Artlink before proceeding.

Declaration 

· We have identified the above hazards and have attached further pages to risk assess and introduce control measures

· None of the above applies to our project/ production. There is no significant hazard or risk.
Name:   Hannah Holden 




Signed:





Date:
01/03/17

Artlink Risk Assessment *Must be reviewed and approved by appropriate staff member(s)
	Type of Event

Exhibition 

	Event Name

Martyn Chalk and Chrissy Collinson exhibition 


	Date/Time of Event 
1/3/17-1/4/17
	Page

 2


Risk Assessment Key
	Severity

What is the potential level of injury to persons

and/ or damage to property caused by the hazard?

1 - Slight

2 - Minor

3 - Moderate

4 - Major

5 - Severe


	Likelihood

How likely is the hazard to happen?

1 - Highly unlikely

2 - Not very Likely

3 - Possible

4 - Likely

     5 - Very Likely
	Severity  x  Likelihood  =
Risk Rating


	No’
	Hazard


	Description of Activity/ Associated Risks


	Severity 
	Likelihood 
	Risk  Rating
	Control Measures/

Action Plan

	Approval

(sign and Date)

(Approved
( Not Approved
? Seek expert advice –resubmit



	1


	Risk of falling 
	Installing work above ground level during installation using ladders, 


	3
	2
	6
	Always inspect equipment for defect prior to use; only proceed if confident and wearing appropriate footwear.  Users should always be assisted. First aiders in building identified and any faulty equipment reported directly. All accidents to be reported in the accident book and to the responsible person.
	


	No’
	Hazard


	Description of Activity/ Associated Risks


	Severity 
	Likelihood 
	Risk  Rating
	Control Measures/

Action Plan

	Approval

(sign and Date)

(Approved
( Not Approved
? Seek Advice advice –resubmit



	2
	Use of power tools
	Electrical drill will be used installation, risk of slipping with drill and injuring self or others. Risk with long hair becoming caught in drill. Risk of electrical fault. 
	4
	2
	8
	Long hair should always be tied back. Electrical equipment with up to date PAT test. Appropriate training given to staff and volunteers prior to using drill. First Aider should be in building and first aid kit available In ground floor kitchen. All accidents to be reported in the accident book and to the responsible person.
	

	3


	Risk of tripping 
	There is a rug in main gallery space and could be a risk of trip if visitors not observant. 
	2
	1
	2
	Gallery invigilator to warn visitors if to close to display. First Aider should be in building and first aid kit available In ground floor kitchen. All accidents to be reported in the accident book and to the responsible person.
	

	5
	Lifting injuries
	Back sprain from Lifting heavy objects
	2
	2
	4
	Always assume the correct lifting position with knees bent and never attempt to lift something to heavy without assistance- Pivot Wheels available for moving heavy objects. 
	

	6
	Cutting injuries 
	Through sharp 00201tools/materials
	3
	1
	3
	Take care when handling tools, never run with or carry incorrectly. First Aider should be in building and first aid kit available In ground floor kitchen. All accidents to be reported in the accident book and to the responsible person.
	

	7
	Crush injuries 
	Dropping things on your foot etc
	2
	2
	4
	Be cautious when carrying, never run, always ask for assistance with heavy objects. 

First Aider should be in building and first aid kit available In ground floor kitchen. All accidents to be reported in the accident book and to the responsible person.
	


Please continue on further sheets if required.
We have completed a thorough Risk Assessment (above) and have omitted no significantly hazardous activities.  We fully understand and accept the risks of this activity and agree to carefully implement the control measures listed above.
Name and Role    Hannah Holden 





Signed:





Date:
04/03/17
Final Approval  Name and Role:                                                                Signed:





Date:


.






