Meeting Notes	09/06/17
Shelving
60 units ordered; 1 unit = 2 bays back to back
Shelves can be adjusted at 20mm increments
Install scheduled for w/c 26th June
Shelving company requirements sent to BJL 
Cian/Niccy and John T will be people to sign off on completed shelving install
ACTION Cian confirm BJL can provide everything in list of requirements
ACTION Cian make shelving company aware that exclusive use of working space not possible
[bookmark: _GoBack]ACTION Cian ask shelving company to confirming install date, ask if earlier is possible and if they work weekends
ACTION Laura request use of empty Scarborough collection shelving in BJL for ‘rehearsal’ of shelves (would need confirmation that shelving is exactly the same and could be secured from public)

Graphics
Craig needing images for designing graphics asap to produce w/c 19th June.
Use Bradford book as first port of call because already digitised.
Vinyls team to install after shelving completed (28th June)
ACTION Anna select images from book this weekend
ACTION Anna visit HHC Monday to view additional images from archive

Unusual items
Lawnmower to be on strongest internal wall, could John’s team look at best method of securing to wall; perhaps secured to board and then board secured to wall.
ACTION Anna collect lawnmower from HHC so John can have access to it.
ACTION Anna to give john exact location of unusual items
Tree of Ties depends on number of ties located; if possible will be worked out in rehearsal space and transferred to gallery after shelving in.
ACTION Anna to check number of ties in BJL basement and make decision.

Install team
10 students, preferably from John Bernasconi’s course, or library volunteers, to help from 26th June to 3rd July
ACTION Laura/Cian to request student volunteers

Books
Books to be moved as soon as shelving in place.
Timing issue around HHC open day on 28th June.
Anna need sto see order of books to work out where gaps will be.
ACTION Laura check cost/feasibility of company collecting books 27th June and delivering 29th June; also whether they help with reshelving of books.
ACTION Laura to chase HHC for list of books

Lighting
Tim Skelly of UoH drama department to hopefully design lighting of space.
For now working on assumption that power socket will be needed for each section of shelving, for the AV section, above exploded man and tree of ties.
ACTION Anna to chase Tim
ACTION Anna to get costings from Tim

Exhibition Design
ACTION Anna provide Craig with handout text; to be signed off 19th June
ACTION Laura confirm we can use BJL rubber stamps
ACTION Anna add places to timeline for Craig
ACTION Anna to decide on section titles – perhaps from Jazz records
ACTION Craig to design grids populated with Bradford images and to provide some plain colour backgrounds for objects

Other
ACTION Anna give Niccy access to dropbox
ACTION Laura check cost of upgrading dropbox
ACTION Cian remove line about limited capacity from invite
ACTION Laura circulate first draft of install schedule


