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	KINGSTON UPON HULL CITY COUNCIL
LORD MAYOR’S

ENGAGEMENT FORM
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Please note: It is important that this form is correctly and fully completed and returned as quickly as possible otherwise the Lord Mayor’s attendance may be jeopardised
	Name of Organisation (Block capitals)
HULL CITY OF CULTURE 2017
	Name of person organising the Event  Louise Yates
Address of Organisation  40 Pacific Exchange, High Street, hull HU1 1PS
Contact Tel No  07753171181


	THE FUNCTION

	Day and Date 
	Saturday 19th August 2017

	Nature of Function
(eg Annual Dinner)
	Gold Nose of green Ginger leaving event 

	Special purpose

(eg to present awards, honour a guest etc)
	To join the Nose Guardian and guests to remove the Gold Nose from North Point Shopping Centre and take it by horse and carriage to the History Centre where it will be housed until the end of 2017. 

	Address where Function is to be held
	North Point Shopping Centre, Unit 15, 5 Goodhart Rd, Hull HU7 4EE

	Name and Title of person presiding
	Joshua Sofaer – Artist 

	Time at which Lord Mayor should arrive
NB Please ensure that the Lord Mayor is met on arrival
	11am 

	Person who will meet the Lord Mayor
	Louise Yates, Louise Smith (shopping centre Manager) and security 

	Time of conclusion of event
	   1.30pm

	Car parking arrangement
	Lord Mayor can be dropped close to North Point Shopping Centre doors west entrance, free parking is available at North Point Shopping centre. We would invite the Lord mayor to ride with our celebrity guest (to be confirmed) in the horse and carriage with the Gold Nose to History Centre, car could follow and a parking space can be booked close to History Centre. 

	LADY MAYORESS/CONSORT
	

	Do you wish the Lady Mayoress/Consort to attend?
	Yes/No 

	TYPE OF DRESS
	

	
	Please note that chains will be worn at every engagement

	
	Evening Dress/Dinner Jacket
	Yes/No

	
	Day Dress/Lounge Suit
	Yes/No

	
	Robes
	Yes/No

	
	
	PTO


	DUTIES

	Do you wish the Lord Mayor to:-

	1.  Propose a toast
	
	Please do not ask the Lord Mayor to make a speech or assist in any way that has not been requested in this section.

	2.  Reply to a toast
	
	

	3.  Make a speech
	
	

	4.  Open the event
	
	

	5.  Other 
	Join the procession through North Point as the Nose is leaving
	

	Points to mention in the speech: (if this space is insufficient, please attach a separate sheet)

	

	

	

	Name(s) of person(s) to whom reference should be made and why:  

	

	

	If you are inviting the Lord Mayor to a luncheon/dinner
Will a meal be available for the Lord Mayor’s Beadle?

Yes/No   Only drinks and nibbles 

	

	OTHER GUESTS

	Please list all other special guests, eg MPs, Civic Heads, Councillors, Chief Executive etc.

(Full guest list if possible)

	We will keep you informed on the celebrity guest 

	

	PROTOCOL

	The Lord Mayor should be addressed

       Lord Mayor (male/female)
	The Lady Mayoress should be addressed

        Lady Mayoress

	
	A Consort should be addressed

    Consort

	Please send any leaflets, background information, or programmes re: the event together with this form to:-
Lord Mayor’s Secretary

Guildhall, Alfred Gelder Street

Kingston upon Hull  HU1 2AA

Telephone (01482) 615081

Fax (01482) 615069

ALL DONATIONS WELCOME FOR THE LORD MAYOR’S CHOSEN CHARITIES – CHEQUES MADE PAYABLE TO L.M.C.A.F.
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