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Saturday 8th August 2017 

2pm to 8pm

Priory Primary School, Hull 
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Version 1
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Distribution List
	ESAG (E)

HCC Arts and Events Manager – Paul Holloway

paul.holloway@hullcc.gov.uk 

HCC Health & Safety – 

Amanda Gill (E) 

Amanda.gill@hullcc.gov.uk  

HCC Highways –Graham Lownsborough (E)

Graham.lownsborough@hullcc.gov.uk
HCC Public protection- Mark Willoughby (E) & Gill Smith (E)
Mark.willoughby@hullcc.gov.uk
Gill.smith@hullcc.gov.uk 

HCC Licensing – Keith Fenner (E)

Keith.fenner@hullcc.gov.uk  

HCC Legal – Stephen Turner (E)

Stephen.turner@hullcc.gov.uk
YAS – Sinead Howell, David Howell (E)

Sinead.howell@yas.nhs.uk
David.howell@yas.nhs.uk

HCC Bridges M & E Engineer Pete Curry (E) Peter.curry@hullcc.gov.uk
Humberside Fire Brigade – John Broadley (E)

jbroadley@humbersidefire.gov.uk 

Humberside Police

Karl.corcoran@humberside.pnn.police.uk

Darren.wildbore@humberside.pnn.police.uk 

Ian.goode@humberside.pnn.police.uk
Ian.schramm@humberside.pnn.police.uk 

Alexander.weeks@humberside.pnn.police.uk 
operationsplanning@humberside.pnn.police.uk

	HCC Parks and Gardens– Andrew Wilson and Simon Race

Andrew.wilson@hullcc.gov.uk
Simon.race@hullcc.gov.uk 

HCC Civic One/ CCTV -Martin Walker

Martin.walker@hullcc.gov.uk 

HCC Passenger transport – Kerry Ryan

Kerry.ryan@hullcc.gov.uk 

HCC Environmental Health 

Michael Fish - Food Safety
michael.fish@hullcc.gov.uk
jenny.best@hullcc.gov.uk
HCC  Trading Standards – John Sandford

John.sandford@hullcc.gov.uk  

HCC Press Office – Jenny Langrick 

jenny.langrick@hullcc.gov.uk
HCC Tourist Information – Shaun Marshall
Shaun.marshall@hullcc.gov.uk

HCC Parking  – Andy Umpleby, Bernard Wareham

Andy.umpleby@hullcc.gov.co.uk
Bernard.wareham@hullcc.gov.uk

HCC Civic Office – 

karen.park@hullcc.gov.uk
Security and Car Parking - Prestige Support Ltd
justine@prestigesupport.co.uk
Infrastructure - All Occasions - Mike Harrison 

sales@marquees4alloccasions.co.uk
KWL – Carl Lewis 

carl.lewis@kingstownworks.co.uk 
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1.
Event Background 
‘The People of Priory Festival’ is a Hull City of Culture Creative Communities Project.  This is its first year!  The event is funded by Hull City of Culture and Priory Primary school . The event is a free ticketed event.

All community partners are invited to the event and in the run up to the day various projects have been undertaken with local artists, community members and the children from Priory Primary School.

Priory Primary School are coordinating the event working with Hull City of Culture and in close consultation with Hull City Council Events team.

There will be a range of activities at the event some paid and some free.

The event itself takes place at Priory Primary School on Saturday 8th July from 2pm to 8pm.
2. 
Catering

The public catering for this event is being supplied by the following.

	Contact Name 
	Local Authority 
	 Concession 

	Steph Braysmith
	Hull
	Hull Pie

	Dennis Harrison 
	Hull
	Ice Cream  

	Julian Hackford
	ERYC
	I love Hog Roast

	TBC
	TBC
	TBC

	Steph Benn
	TBC
	Candy Floss Cart


All of the caterers are registered with their local authority environmental health teams and have adequate levels of insurance, public liability and risk assessments. Copies of which are available in the event file upon request.

All of the units have their own power supply and they are responsible for the removal and safe disposal of all their own waste. No units will be allowed to dispose of any rubbish at the venue and any waste spillages will be cleaned up immediately.
3. Consultation

Event Safety Advisory Group – Initial information on the event was reported on at the ESAG meeting on ??? 2017 and the Event Manual and Risk Assessment have been emailed to all members on ???? 2017.  

Discussions have taken place in the lead up to the event with all partners involved in the planning of the event which has included Hull City Council Events team and Hull 2017.  The programme on the day is inclusive for age groups and abilities. There are a number of organisations represented at the event.
4. Emergency Services 

All of the emergency providers have been consulted in respect to this event via the ESAG group. Other than medical cover there are no specific requirements for any of the blue light services at the event.

First Aid will be provided by North East Medical and this consist of 4 First Aid staff, 1 Event Medical Technician and 1 Paramedic and this will all be positioned on the school field.
Lost Children will be provided by Priory Primary School this provision will be within a gazebo on the school field.  There will be clear lines of communication when a child is found with the lost child station and we will make this clear on the day.
Protection of children from harm at this event is a multi agency approach with all   of your activity supplier’s child related and they all have a good understanding of the issues that arise from activities of this type and all will be briefed to be constantly vigilant.  All Priory Primary School staff are trained to at least Level 1 safeguarding.  Children will be parent supervised, and will remain the responsibility of parents / carers on the day when accessing all activities.
Stewards – Prestige Support will be providing 8 staff –2 x SIA to cover bar area

2x SIA to cover the front stage area, 2 x SIA plus 2 x Stewards to cover the two entrée gates assisting the staff from the school and City of Culture Volunteers
Event Control – This will be located in a gazebo next to Lost children. Julia Mitchell, Kath Roe and Louisa Waldron will be available on mobile telephones and radios on the day and a member of school staff will be in the Event Control gazebo.
5. Equipment

Most of the providers at the event will be totally self sufficient and will bring all of their own equipment to the event and will be responsible for the safe use / risk assessment and security of this equipment. Priory Primary School will not accept any responsibility for the loss or damage of any equipment at the event. 
5.1 Internal providers: - The Events Team will be providing support for the event as listed in the staffing section of this document. In addition Julia Mitchell will be the designated events officer for the entire event, any issues should be directed to her so that she has an overall view of the event at all times. In the event of Julia  not being available Kath Roe or Louisa Waldron will be in the Event Control and have full knowledge of the event.  All three members of the team will have radios and mobile phones making them contactable during the event. 
Priory Primary School will be supplying 24 bins for the event which will be located around the school field.  Rubbish will be emptied throughout the day and placed into the school skip which will be emptied in advance of the day. 
Priory Primary School will be providing all the gazebos on site and will be erecting and dismantling them for the event.
Fire Extinguishers – 1 x powder and 1 x water will be provided by Priory Primary School and will be positioned in the Event control gazebo (next to Lost Children)
5.2External Providing:- 
All Occasions will be providing chairs and tables for use outside the bar area and food vendors
Addplant will be supplying 8 Unisex and 2 Disabled toilet units to the event these will be positioned outside the FS building near the entrance to the event.  Except for one unit which will be positioned for the vendors to use.
Participants in the event will also be providing their own equipment as part of their sites and are responsible for the safety of their area. 
6. Health and safety
Insurances and Risk Assessments – Each participant has supplied copies of Public Liability Insurance and a Risk Assessment for their attraction.  Priory Primary School also holds public liability insurance for the public attending the event and an overall Risk Assessment – currently checking this with insurers 
Wet Weather - There is no wet weather plan for this event.  If the weather is inclement certain activities may be cancelled where the safety of the visitors is considered at risk. In extreme weather the event may finish early or have to be cancelled completely at the discretion of and in consultation with the lead contact from Priory Primary School (Julia Mitchell).

For full event risk assessment please see appendix 1- to be done
Evacuation This event is made up of family groups that could become separated in the case of an evacuation the stewards will be briefed on managing the evacuation and to try and keep family members together.  
The evacuation from site will be via both sets of front gates. There is also sufficient space on the school site to move participants at the event safe evacuation areas depending on the nature and risk of the danger presented. (See event map)
Traffic Management Plan

Access and egress for vehicles will be via the gate at the side of the school playground off the main drive. 
Event set up will commence at 8:30am and traffic will be managed by school staff when traffic is entering and moving around the site.

There will be no traffic movement on site after 1:30 pm and before 8:30 pm

The exception to this will be the South Cave Falconry company who will be guided on and off the site by staff from Priory Primary School 

Parking for exhibitors, performers and staff :-

All exhibitors will be able to use the school car park on the day and will be provided with parking passes prior to the event

7. 
Licensing

Alcohol- TENS licence has been obtained for the event

Live Music – TENS licence has been obtained for the event

Noise  – Local residents have been informed of the event through a leaflet drop and telephone number for contact on the day has been provided.  Prestige security will be supervising the stage area on the day and will direct guests away from the speakers if necessary
Odours – Odours will be minimal from the food vendors who are all located together on the site
Litter – The event creates a small amount of litter throughout the day this will be monitored by the staff on site and the rubbish bins will be emptied at regular intervals.
Obstruction - the event set up is as such that people will be allowed to flow freely around the field to allow for access to all of the attractions.

8. 
Staffing


Staffing for the event is made up of school staff and a number of other agencies as 
detailed below

	Organisation 
	Name
	Area of work

	Priory Primary School
	
	Parking

	
	
	Gates (Entrance and Exit)

	
	
	Litter

	
	
	Lost children

	
	
	Bar staffing

	
	
	Finance

	
	
	Face Painting/ tattoos/ glitter

	
	
	Sweet stall

	
	
	Event management

	
	
	Stage Management

	Hull CoC Volunteers
	
	Information gathering for evaluation

	
	
	Stage Management runner

	
	
	Support at entrance and exit points

	
	
	Support throughout the day by being around the site, sign-posting people and providing help as needed. 

	Prestige Security
	Justine
	Security

	North East Medical
	Chris Bilton
	First Aid

	Hull Pie
	Steph Braysmith
	Catering

	Love Hog Roast
	Julian Hackford
	Catering

	Lowes
	Steve Lowe
	Fair ground rides

	Judy’s Attic
	Pru ????
	Craft Tent

	South Cave Falconry
	Peter and Ann
	Birds of Prey


9. Event Guides
Maps of the event with programming will be provided on the day.  City of Culture volunteers will be available to direct the public around the event.
10. Programme
The event opens to the public at 2pm and the programme of activity is continuous until 8pm. All of the activities mentioned below will be set up and ready to operate by 2pm.

Events Programme 

	Organisation
	Activity
	When
	Contact person

	Judy’s Attic
	Craft Tent
	Throughout event
	

	South Cave Falconry
	
	
	

	Football (Mally)?
	
	
	

	Sportsability?
	
	
	

	Hull Pie
	
	
	

	Ice Cream  
	
	
	

	I love Hog Roast
	
	
	

	TBC
	
	
	

	Candy Floss Cart
	
	
	

	Bar
	
	
	

	Fairground rides
	
	
	

	Stage
	
	
	

	
	
	
	


Stage Programme

	Performer
	Time
	Contact person

	TBC
	2:00- 2:20
	

	Water Wars
	2:20 – 2:40
	

	Fates
	2:50 – 3:15
	

	Stevie Mould
	3:25 – 3:50
	

	Cowboy DC
	4:00 – 4:25
	

	Sweet Street Band
	4:35 – 5:00
	

	Quick Silver Kings
	5:20 - 6:10
	

	DJ Red Eye Phoenix
	6:20 – 6:50
	

	Bud Sugar
	7:00 – 8:00
	


11. Publicity and Marketing

The event has been advertised in a number of formats as listed below; in addition the organiser will try and attract media and press to the event.
Twitter @priory_primary
Facebook The People of Priory Festival Page 

Local Primary Schools – Appleton, Bricknell, Wold, Ainthorpe

YHCLT Partner Schools – St George’s Pirmary
Hull 2017 – Programme Freedom Season, CCP Brochure

Hull Box Office Website

BBC Radio Humberside

12. Venue site and design


GRID REFERENCE FOR SITE PLAN
	Site Number
	Activity provider/ name of Organisation
	Activity
	Space required
	Marquee Required
	Tables, chairs, barriers 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


13. Useful Contacts

	Julia Mitchell
	Priory Primary School Event Management
	07733320660

	Kath Roe
	Priory Primary School Event Management
	07818063356

	Louisa Waldron
	Priory Primary School Event Management
	07791014403

	Phil Naulls
	Priory Primary School Site Manager
	07837566525

	Julie Swallow
	Priory Primary School Business Manager
	07791678573

	Justine Peacock
	Prestige Support
	07886838597

	Chris Bilton
	North East Medical
	07872058590

	Steph Braysmith
	Hull Pie
	07964539064

	Julian Hackford
	I Love Hog Roast
	

	Steph Benn
	Candy Floss
	

	Mike Beadle
	Bar Manager
	07580042859

	Denis Harrison 
	Ice Cream vendor
	

	Food Vendor
	TBC
	

	Birds of Prey
	
	

	Steve Lowe
	Fair Ground Rides
	

	Adele (PCSO)
	Police
	

	
	Fire Service
	

	
	Ambulance Service
	

	
	Addplant
	

	James Hoggarth
	BBC Radio Humberside
	

	Bachary Bax
	Bud Sugar
	

	Quicksilver Kings
	
	

	Selene
	Sweet Street Band
	

	Stevie Mould
	Stevie Mould
	

	
	Cowboy DC
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